SAMPLE — SCREENING TOOL

NOTE: BSC sample templates are available to hiring supervisors via myBSC > (Enter User Name and
Password) > 0365 > HR Resources for Managers. If you are unable to access the “HR Resources for
Managers” folder through the myBSC steps indicated above, please contact a member of the Office of
Human Resources for assistance (humanresources@bluefieldstate.edu; Phone: 304-327-4013)

Screening Tool (Sample for Search Committees)

Position:

Candidate Name:

Search Committee Evaluator:
Date:

fAenmuncemsnt [(JPA). Juk gualificationr indicatsd in ths JPA rhould ks wrad ar rerasning critaria and

rafFlactad in ths Scrasning Tuml. Flaars avaluats ths candidats alificatimnr Far ths purition lirtsd

akmwvs. IF ens of ths rating Facterr duar nnt apply te ths puritinn, plears urits HIA -

Rating F actors

[Flease specify relative to the Less Than Meets!
Tacant pocition): Exzceeds Meets Does Mot Meet
Education:

Training!Certification:

‘wark Experience

Skillz [Technicall

Supervising Others

Leadership Skills
ImterpersonaliCommunication Skills

Teamwork

Time Management
Motivation for the Job

Prablem-Salving
Skill Needed:
Skill Meeded:
Skill Meeded:

Less Than Meets!
Preferred Qualifications [if as Exceeds Meets Does Not Meet

Education [gpecify):

Training! Certification [Specifyl:
‘work Experience [Fpecify):
Skills (2pecify):

OVERALL SEARCH COMMITTEE EVALUATOR RECOMMENDATION
Recommendation: SelectiCheck One

Highly Becommend
Recommend

Does not recommend

Yalid Justification [Usc thiz space 3z necded]:
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